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                                                                                                                              26 February 2001 
 
MEMORANDUM FOR 34 OG PERSONNEL AND TOUR REQUESTORS 
 
FROM:  34 OG/CC 
 
SUBJECT:  USAFA Airfield Tour Policy 
 
1.  This memorandum establishes the 34 OG policy and guidelines for USAFA airfield tours. 
 
2.  PURPOSE AND OBJECTIVES. 
 
     a.  Provide a safe and motivational venue to gain firsthand exposure to the USAFA airfield. 
 
     b.  To demonstrate the airmanship programs of USAFA and to gain an understanding of the 
leadership opportunities and operational impacts this operation has on participating cadets.   
 
3.  OPR.  The 34 OSS is the 34 OG point of contact (POC) for all airfield tours.  The squadrons 
in the 34 OG will rotate responsibility for giving the tours based on number of qualified POCs.  
The 34 OSS will maintain a 34 OG POC roster and schedule, a master airfield tour schedule, and 
an Airfield Tour Continuity Book.  The 34 OSS will ensure all tours follow 34 OG guidance.  
      
4.  DV TOUR GUIDANCE.   
 
     a.  Airfield tours fall into two categories; Distinguished Visitor (DV) Tours and General 
Airfield Tours.  DV tours are reserved for colonels (or equivalents) and higher.  General Airfield 
Tours are for all other participants.  The 34 OG/CC can elevate any individual or group to a 
higher category.   
 
     b.  The 34 OG/CC will normally be personally involved with tours for colonels and higher.  
Notification of the tour usually comes from Public Affairs, Protocol, or International Programs.  
The designated squadron POC will handle all 34 OG scheduling and itinerary issues, and keep 
the 34 OSS and the 34 OG/CC updated on any changes.  The POC must brief the 34 OG/CC at 
least one week prior to the scheduled tour, if time allows, and submit a finalized itinerary at    
least two days prior to the tour.  If possible, a finalized itinerary and explanatory slide(s) will be 
provided for the weekly 34 OG staff meeting through each respective squadron; call the            
34 OG/IM at 333-2994 for assistance in this process.  If tour notification is short notice, the POC 
must initiate the checklist immediately and brief the 34 OG/CC as soon as possible.          
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 c.  DV individuals can receive an orientation ride and/or tandem jump as requested, approved 
and applicable.  34 OSS will assist with this approval and scheduling process. 
 
     d.  The 34 OG/CC or representative will normally present the 34 OG briefing with Squadron 
CCs or DOs in attendance to answer questions.  The 34 OG/CC will confirm the specific details 
of the tour in the meeting with the tour POC.   
 
     e.  The tour may include a walking tour of the hangars at Airmanship, a trip to Midfield for a 
static display tour, glider and parachute demonstrations, or an orientation ride or tandem freefall 
jump.  The 34 OG POC is responsible for the scheduling of conference rooms, static displays and 
airmanship activities. 
 
5.  GENERAL AIRFIELD TOUR GUIDANCE.  
 
     a.  General tours do not require a meeting with the OG/CC or SQ/CC/DO involvement.   
 
     b.  General airfield tours are limited to two tours a week.  Tours must be scheduled either at 
0800-1000 or 1300-1400.   
 
     c.  Large tours, such as Summer Scientific Seminar, may limit our ability to give additional 
tours for that week.  Therefore, it is always best to schedule your tour as far in advance as 
possible. 
 
     d.  Tours may not be available when increased flight operations or deployments limit 
personnel availability.   
 
     e.  The 34th Operations Group airfield tour program is a unique opportunity for individuals 
and small groups of the general population to view the Academy’s distinctive flight operations, 
but it is important to remember that this program is to operate with minimal impact on the 34 OG 
training mission. 
 
6.  SCHEDULING.   
       
     a.  Submit tour requests to 34 OSS for coordination at least 14 days in advance via fax       
(x3-6935), email (34OSS_Airfield_Tours), or via web site submission at 
www.usafa.af.mil/34TRW/34OG/34OSS.   
 
     b.  Once an airfield tour is approved, the 34 OSS will task the appropriate 34 OG squadron in 
accordance with the 34 OG POC schedule.  The squadron tasked will designate a qualified POC 
and return his/her name to 34 OSS.  Tours for Brigadier General and higher will have a group 
POC of an O-3 or higher.   
 
     c.  The 34 OSS will forward the appropriate tour checklist to the POC.  The POC will then 
contact the requestor, follow the checklist, and ensure the staffs of the group and squadrons are 
briefed in a timely manner. 
 



     d.  Any changes in tour times or group size must be coordinated at least two days in advance.  
If changes are received less than two days in advance, the 34 OG has the option to cancel the 
tour. 
 
7.  USAFA/PA/PROTOCOL.  Most tours originate in Protocol, Public Affairs (PA), or 
International Programs.   PA and Protocol should prioritize tours.  If there is insufficient notice 
for proper tour preparation or approval, the 34 OSS will inform the requestor.   
 
8.  34 OG FLYING SQUADRONS.  Squadrons will maintain a pool of qualified briefers at all 
times and will adhere to the airfield tour schedule published by 34 OSS.  The POC’s primary 
function is logistical support in the case of DV tours.  For general tours, the squadron should 
choose someone familiar with all squadrons’ operations and missions so he may answer 
questions and give a basic briefing.  The squadron POC will report any changes and the status of 
the tour to 34 OSS at the completion of the tour.  If the assigned squadron cannot support the 
airfield tour, the SQ/CC or DO will provide written (i.e., email) justification to the 34 OSS.  The 
34 OSS will maintain an Airfield Tour Continuity Book for tours and mission briefer training.   
 
9.  All questions regarding these tour policies should be addressed to 34 OSS at x3-3390.  For 
more information access the web site at www.usafa.af.mil/34TRW/34OG/34OSS. 
 
                                                                                           
                                                                                              // SIGNED// 
 

KARL R. VON KESSEL, Colonel, USAF 
Commander 
34th Operations Group 

 


